Evans Middle School Chapter of the National Junior Honor Society
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*Members may only nominate themselves for one office.
*Members must have at least one year experience in NJHS.

*Members must win by at least a 50% majority.  If no candidate wins by this majority, a runoff 
   will be held at the next meeting between the top two vote recipients.  

*Elected officers must dutifully fulfill the responsibilities associated with their offices.

*If elected officers resign for any reason, the office will be filled with the runner up of that 
   office.

Description of Duties of Office
President
1. Schedule regular meetings by checking with library for availability.

2. Establish meeting agendas and conduct meetings.

3. Assist VP with organizing service projects.

4. Help organize Spring Induction ceremony.

5. Participate in the Spring Induction ceremony by giving a short welcome speech and leading new inductees in the NJHS pledge.

Vice-President
1. Conduct meetings in the absence of the President.

2. Organize service projects with President’s assistance—develop ideas at meetings, assign groups to different tasks, follow up.

3. Help organize Spring Induction ceremony.

4. Supply news releases to Panther Pride, media journalism.

Secretary
1. Take notes at meeting (meeting minutes.)

2. Ensure record of attendance at meetings.

3. Write thank you notes to volunteers or parents who assist in NJHS.
4. Maintain service records for members (service forms.)

5. Help organize Spring Induction ceremony.

Treasurer
1. Record any funds raised/used.

2. Help secretary keep track of service records for members (scholarship submissions.)

3. Assist VP with service projects—permission of principal, posters.

4. Help organize Spring Induction ceremony.
This form can be found online at:

http://sites.google.com/site/jmsnjhs/Home

